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designation of agency representatives, 
as provided in 101–5.104–5. 

[56 FR 33874, July 24, 1991]

§ 101–5.203–3 Initiation of feasibility 
studies. 

Each feasibility study will be initi-
ated with a general meeting of des-
ignated agency representatives, as pro-
vided in § 101–5.104–6.

§ 101–5.203–4 Duplicating Services—In-
dividual Agency Survey. 

Each agency covered by a feasibility 
study will be requested, through its 
designated local representative, to 
complete and furnish to the appro-
priate GSA regional office GSA Form 
3300, Duplicating Services—Individual 
Agency Survey. When necessary, rep-
resentatives of the GSA regional print-
ing and distribution activity will be 
available to assist in completion of the 
GSA Form 3300. Copies of GSA Form 
3300 will be furnished to the agencies 
by GSA regional offices at the time the 
request for completion is made. 

[41 FR 46296, Oct. 20, 1976]

§ 101–5.203–5 Uniform space allow-
ances. 

The space requirements for printing, 
duplicating, photocopying, and related 
equipment under individual agency use 
as compared with use in a centralized 
facility will be based upon uniform 
space allowances applied equally under 
both conditions. 

[56 FR 33874, July 24, 1991]

§ 101–5.203–6 Pooling of equipment 
and personnel. 

(a) In establishing centralized repro-
duction facilities in Federal buildings 
or complexes, GSA’s regional office 
will make arrangements with partici-
pating agencies for the transfer of du-
plicating and related equipment for the 
centralized plant. Equipment for which 
there is no foreseeable need in the cen-
tralized plant will not be transferred to 
the plant but will be disposed of or 
transferred by the owning agency out 
of the centralized plant. Copy proc-
essing machines, as provided in para-
graph (b) of this section, as well as re-
production, addressing, and automatic-
copy processing equipment used in 

bona fide systems applications may be 
retained by mutual agreement with 
user agencies. 

(b) All copy-processing machines 
having a maximum speed of 25 copies a 
minute or less are exempted from 
transfer to the centralized plant, sub-
ject to the following conditions: 

(1) No automatic document feeders, 
sorting mechanisms, or similar devices 
that encourage the use of the copier as 
a duplicating machine will be per-
mitted, except in certified bona fide 
systems applications approved in ad-
vance by GSA. 

(2) All purchase orders for new copy-
ing equipment or for continuation of 
existing equipment shall be submitted 
to the centralized facility manager for 
approval prior to release to the vendor. 

(3) Exempted copiers, other than in 
bona fide systems applications pro-
vided in this § 101–5.203–6, are to be used 
for making not more than 20 copies of 
any one original. Requirements for 
more than 20 copies shall be submitted 
to the centralized facility for reproduc-
tion. 

(4) The centralized facility manager 
shall periodically inspect agency copi-
ers to ensure compliance with the 
terms of the exemption provisions. Fol-
lowing such inspections, action shall be 
taken first at the local level, then, if 
necessary, at the headquarters level, to 
promptly remove any unauthorized 
equipment, attachments, and devices 
not in consonance with these provi-
sions. 

(c) Personnel devoting over 50 per-
cent of time to the duplicating activi-
ties of the affected agency will be iden-
tified for transfer to the operating 
agency upon establishment of a cen-
tralized plant, in accordance with the 
Office of Personnel Management regu-
lations relating to the transfer of func-
tions. Agencies will transfer personnel 
ceiling to the operating agency for em-
ployees so transferred. In the event of 
later disestablishment of the central-
ized facility or substantial reduction in 
operations thereof, personnel ceiling 
will be returned to the agencies from 
which originally received. 

(d) Exceptions to pooling of equip-
ment to meet the individual agency 
programmatic need, special physical 
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security needs, confidentiality require-
ments, and/or certain quality standards 
will be made available to occupant 
agencies when use of such equipment is 
justified. Each agency must provide 
justification for approval of the GSA 
regional printing and distribution ac-
tivity before acquiring space and/or 
electrical service from the building’s 
manager. Otherwise, as agreed by the 
user agencies, GSA will not make 
available space for duplicating equip-
ment, or provide other support services 
for such equipment in Federal build-
ings where use of that equipment 
would duplicate the services provided 
by the centralized services plant. 

[41 FR 46296, Oct. 20, 1976, as amended at 56 
FR 33875, July 24, 1991]

§ 101–5.203–7 Determination of feasi-
bility. 

The Administrator of General Serv-
ices will determine the economic feasi-
bility of each proposed centralized field 
reproduction facility in accordance 
with 101–5.104–7. The Director of the Of-
fice of Management and Budget and the 
head of each affected agency will be ad-
vised of the Administrator’s deter-
mination to establish a centralized fa-
cility. 

[56 FR 33875, July 24, 1991]

§ 101–5.204 Operation of centralized 
field reproduction facilities.

§ 101–5.204–1 Continuity of service. 
Each new centralized field reproduc-

tion facility will be established in suf-
ficient time to assure occupants mov-
ing into the building that there will be 
no interruption of duplicating services 
in support of their program activities. 

[56 FR 33875, July 24, 1991]

§ 101–5.204–2 Announcement of cen-
tralized services. 

The appropriate GSA regional office 
will announce the availability of a cen-
tralized field reproduction facility ap-
proximately 90 days in advance of its 
activation, including: 

(a) The date service will be available; 
(b) The services which will be fur-

nished, including technical assistance 
on reproduction problems; 

(c) A current price schedule; 

(d) Procedures for obtaining service; 
and 

(e) Billing procedures. 

[56 FR 33875, July 24, 1991]

§ 101–5.204–3 Appraisal of operations. 
(a) The appropriate GSA regional of-

fice will appraise continually the oper-
ation of each centralized field repro-
duction facility. Proposals to expand, 
modify, or discontinue a centralized 
activity shall be made to the Director, 
Reproduction Services Division, in the 
Central Office, and must be supported 
by all pertinent information. 

(b) The Administrator of General 
Services will give a minimum of 120 
days notice to the heads of agencies 
concerned before any action to curtail 
or discontinue centralized services is 
taken. 

[56 FR 33875, July 24, 1991]

§ 101–5.205 Designation of other agen-
cies to operate plants.

§ 101–5.205–1 General. 
The Administrator of General Serv-

ices, in accordance with 101–5.105(b), 
may designate an agency other than 
GSA to operate a centralized field re-
production facility. Such designation 
will be made only by mutual agree-
ment with the agency head concerned. 

[56 FR 33875, July 24, 1991]

§ 101–5.205–2 Prerequisites to designa-
tion of other agencies. 

The following conditions are to be 
met by an agency designated by GSA 
to operate a centralized field reproduc-
tion facility: 

(a) Generally, prices changed to Gov-
ernment agencies using the centralized 
field facility should be no higher than 
those specified on the currently effec-
tive nationwide uniform General Serv-
ices Administration Reproduction 
Services Price Schedule. In special cir-
cumstances, deviations from the Price 
Schedule may be developed jointly by 
GSA and the designated agency. 

(b) The designated agency shall ac-
cept responsibility for implementing 
the determination of the Adminis-
trator of General Services to establish 
a centralized reproduction facility, 
issued in accordance with 101–5.104–7 
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