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Subpart 101–45.3—Sale of 
Personal Property

§ 101–45.300 Scope of subpart. 

This subpart prescribes the policies 
and methods governing the disposal of 
personal property by sale.

§ 101–45.301 [Reserved]

§ 101–45.302 Sale to Government em-
ployees. 

To the extent not prohibited by the 
regulations of an executive agency, an 
employee of such agency (either as a 
civilian or as a member of the Armed 
Forces of the United States, including 
the U.S. Coast Guard, on active duty) 
may be allowed to purchase Govern-
ment personal property. The term em-
ployee as used in this section includes 
an agent or immediate member of the 
household of the employee. 

[35 FR 14134, Sept. 5, 1970]

§ 101–45.303 Reporting property for 
sale. 

If holding agencies elect to have GSA 
sell their property, it shall be reported 
to the appropriate GSA regional office 
for the region in which the property is 
physically located in the manner out-
lined below: 

(a) Reportable property. Property re-
quired to be reported to the GSA re-
gional offices for utilization screening 
as set forth in part 101–43, if not trans-
ferred or donated, will be programmed 
for sale by the GSA regional office. 

(b) Nonreportable property. Property 
not required to be reported for utiliza-
tion screening and for which any re-
quired donation screening has been 
completed shall be reported to the ap-
propriate GSA regional office on 
Standard Form 126, Report of Personal 
Property for Sale (illustrated in § 101–
45.4901–126). Standard Form 126A, Re-
port of Personal Property for Sale—
Continuation Sheet, shall be used if ad-
ditional pages are required. Standard 
Forms 126 and 126A are stocked as five-
part carbon interleaved forms and may 
be obtained by submitting a requisition 
in FEDSTRIP/MILSTRIP format to the 

GSA regional office providing support 
to the requesting activity. 

[30 FR 2930, Mar. 6, 1965, as amended at 31 FR 
5000, Mar. 26, 1966; 42 FR 40852, Aug. 12, 1977; 
59 FR 50697, Oct. 5, 1994]

§ 101–45.303–1 Describing property. 
In the interest of good business prac-

tice, property reported for sale shall be 
described in commercial terminology 
and as fully and accurately as possible, 
including its condition.

§ 101–45.303–2 Display and inspection. 
Holding agencies shall assist prospec-

tive bidders to the maximum extent 
possible during the inspection period 
prescribed in the sales offering. How-
ever, no information shall be provided 
to a prospective bidder which is not 
available to all bidders.

§ 101–45.303–3 Delivery. 
(a) After full payment has been re-

ceived from a buyer, the GSA regional 
office will notify the holding activity 
by copy of the GSA Form 27A, Pur-
chaser’s Receipt and Authority to Re-
lease Property, that property may be 
released to the purchaser. (See §§ 101–
45.4902–27A (over-the-counter and self-
mailer)). Upon completion of a sale, 
the servicing GSA finance office will 
simultaneously forward to the holding 
activity additional copies of the GSA 
Form 27A and completed copies of 
Standard Form 1081, Voucher and 
Schedule of Withdrawals and Credits, 
for use as internal accounting docu-
ments. 

(b) If a purchaser fails to remove 
property within the period specified, 
the GSA regional office shall be ad-
vised of this fact, in writing, imme-
diately in order that appropriate ac-
tion may be taken. 

(c) The Standard Form (SF) 97, the 
United States Government Certificate 
to Obtain Title to a Vehicle, is a four-
part form issued on continuous feed 
paper. The original certificate is pro-
duced on secure paper to readily iden-
tify any attempt to alter the form. The 
SF 97 shall be signed in accordance 
with requirements established by the 
head of the agency selling the vehicle. 
The SF 97 is an accountable form and 
is serially numbered during the print-
ing process. Each agency shall have an 
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accountable officer who will be respon-
sible for the requisition, storage, and 
issuance of the SF 97. Certificates 
showing erasures or strikeovers will be 
considered invalid. Proper precautions 
shall be exercised by all agency ac-
countable officers to prevent blank 
copies of the SF 97 from being obtained 
by unauthorized persons. 

(d) Delivery of motor vehicles to pur-
chasers shall be evidenced by submis-
sion to the purchaser of a completed 
original of the SF 97. Two copies of the 
SF 97 shall be furnished to the owning 
agency (one copy for the reporting of-
fice and one copy for the custodian) 
and the other copy shall be furnished 
the contracting officer of the agency 
effecting the sale or transfer of the 
motor vehicle. The SF 97 is illustrated 
at § 101–45.4901–97. Other certificates of 
release or bills of sale shall not be used 
in lieu of the SF 97. Instructions for 
the use of the SF 97 are in § 101–45.4901–
97–1. 

[53 FR 16121, May 5, 1988, as amended at 57 
FR 32446, July 22, 1992]

§ 101–45.304 Sales methods and proce-
dures.

§ 101–45.304–1 Competitive bid sales. 
Except as provided in § 101–45.304–2, 

property shall be sold by competitive 
bid sale after advertising, in accord-
ance with this § 101–45.304–1. Competi-
tive bid sales include the following: 

(a) Sealed bid sales. In sealed bid sales, 
bidders shall be required to submit, to 
the office designated for receipt and 
opening of bids, sealed written bids on 
authorized bid forms for public opening 
at a time and place designated. 

(b) Spot bid sales. In spot bid sales, 
bidders shall be furnished with bid 
forms in advance of the bidding, a bid 
form to be used for each lot or unit to 
be separately sold. Requests for bids on 
items offered for sale shall be made by 
the official in charge. In requesting 
bids, the official in charge shall an-
nounce the item, its identification 
number, and a brief description of the 
item or lot. The right to reject all such 
bids for a lot or item shall be reserved 
in the terms of sale; and when the Invi-
tation for Bids so specifies, lots or 
items for which all bids have been re-
jected may be reoffered at the same 

sale in order to secure an acceptable 
bid price. After examining all bids, 
award shall be made or bids rejected 
immediately following the offering of 
the item or lot. The bids at spot bid 
sales shall not be disclosed prior to the 
announcement of award for any item or 
lot. Where mailed written or drop bids 
are permitted, they shall not be dis-
closed to the public prior to the an-
nouncement of award. Bidders may be 
required to register in advance of the 
sale. Any special condition of sale shall 
be set out in the Invitation for Bids in 
order to assure that all bidders are af-
forded an opportunity to compete on 
the same terms and conditions. 

(c) Auction sales. When the terms and 
conditions of sale have been published 
and distributed to participating buy-
ers, any special or unusual conditions 
of sale shall be announced by the per-
son conducting the auction, imme-
diately prior to commencement of the 
sale. Offerings must reserve in the Gov-
ernment, the right to accept or reject 
any or all bids. Lots for which all offers 
have been rejected may be reoffered 
later at the same sale to secure accept-
able bids, when the published terms 
and conditions so provide.

§ 101–45.304–2 Negotiated sales and ne-
gotiated sales at fixed prices. 

(a) Circumstances permitting negotiated 
sales. While it is the policy to sell prop-
erty after publicly advertising for bids, 
property also may be sold by negotia-
tion, subject to obtaining such com-
petition as is feasible under the cir-
cumstances, where: 

(1) It is determined by the agency 
that the sale involves property: 

(i) That has an estimated fair market 
value not in excess of $15,000; 

(ii) Where public exigency will not 
admit of the delay incident to adver-
tising; 

(iii) Where bid prices after adver-
tising therefor are not reasonable (ei-
ther as to all or some part of the prop-
erty), or bid prices have not been inde-
pendently arrived at in open competi-
tion, and it is determined that readver-
tising will serve no useful purpose: Pro-
vided, That all responsible bidders who 
responded to the previous advertising 
shall be afforded an opportunity to sub-
mit offers for the property; or 
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