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the organization responsible for the 
following areas: 

(1) Operations/mission planning; 
(2) Safety; 
(3) Aircrew training; 
(4) Maintenance; and 
(5) Aircrew scheduling. 
(b) Safety meetings for operations 

and maintenance personnel are used to 
increase the education and awareness 
of agency personnel regarding the haz-
ards associated with aviation and to 
discuss mishap prevention. Meetings 
should be scheduled and conducted on a 
regular basis.

§ 101–37.1207 Inspections and evalua-
tions. 

The purpose of any inspection or 
evaluation is to prevent aviation acci-
dents and to foster aviation safety. 

(a) Each agency should establish and 
maintain an inspection and evaluation 
program for all aviation activities. All 
operational elements of the aviation 
activity should be regularly inspected 
and evaluated based on standardized 
criteria established by the agency. The 
purpose of this program is to ensure 
that the agency mission is being car-
ried out in accordance with Federal 
and agency safety regulations and di-
rectives. 

(b) Records should be kept and will 
identify the function or work area in-
volved, date(s), hazard(s) identified, 
and recommended corrective action(s). 
All agencies will ensure appropriate 
resolution and close-out.

§ 101–37.1208 Hazard reporting. 

Each agency safety program should 
include an aviation hazard reporting 
and resolution tracking system. Haz-
ards are identified as conditions, prac-
tices, or procedures that constitute an 
immediate or potential threat to the 
safe conduct of aviation operations and 
may be reported by any person. Re-
ports may be submitted on any event, 
procedure, practice, or condition that 
adversely affects safety of aviation op-
erations. Prompt resolution of hazards, 
by safety threat priority, should be the 
goal of the agency.

§ 101–37.1209 Aircraft accident and in-
cident investigation and reporting. 

Each agency aviation safety program 
should have an aircraft accident and 
incident investigation and reporting 
capability (see subpart 101–37.11).

§ 101–37.1210 Education and training. 
Each aviation operations program 

should develop and conduct aviation 
safety training within applicable OPM 
guidelines. Identification, develop-
ment, and presentation of training 
needs that are unique to respective 
programs should be accomplished as re-
quired. Training frequency, duration, 
and currency requirements should be 
developed for each safety discipline, 
and should consist of initial and recur-
ring training.

§ 101–37.1211 Aviation protective 
equipment. 

Each agency should establish an 
aviation protective equipment pro-
gram. Such a program should ensure 
that all personnel flying aboard agency 
aircraft are equipped with, or have at 
their disposal, appropriate aviation life 
support equipment.

§ 101–37.1212 Aircrew qualification 
and certification. 

Minimum standards for aircraft oper-
ations are established by OPM Position 
Classification Series GS-2181. Agencies 
should periodically review operational 
requirements to establish or revise air-
crew standards. Such standards should 
ensure that aircrew members meet the 
minimum qualification and certifi-
cation necessary for the continued safe 
operation of aircraft.

§ 101–37.1213 Aircraft accident and in-
cident database. 

Each agency should establish an air-
craft accident and incident data collec-
tion system to support an effective 
aviation safety and accident preven-
tion program. The database should in-
clude: 

(a) Owner and operator of the air-
craft; 

(b) Federal Aviation Administration 
registration number or assigned tail 
number; 

(c) Aircraft make, model, and serial 
number; 
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(d) Location of occurrence; 
(e) Date of mishap (month/day/year); 
(f) Type of mishap, accident, or inci-

dent (see § 101–37.1101, Definitions); 
(g) Estimated damage to the aircraft; 
(h) Type of injury; no injury, serious 

injury, or fatal injury (see § 101–37.1101, 
Definitions); 

(i) Brief description of the cir-
cumstances; and 

(j) Name of the investigator as it ap-
pears on the factual report (see § 101–
37.1108).

§ 101–37.1214 Aviation safety awards 
program. 

Each agency should establish an 
aviation safety awards program to rec-
ognize individuals and organizations 
for exceptional acts or service in sup-
port of the organizational aviation 
safety program. Such a program should 
provide for awards in flight, ground, 
and weapons safety, if applicable.

Subpart 101–37.13 [Reserved]

Subpart 101–37.14—Forms

§ 101–37.1400 General. 
This subpart provides the necessary 

information to obtain forms prescribed 
or available for use in connection with 
the subject matter covered in part 101–
37. These forms are designed to provide 
a uniform method of requesting and 
transmitting aviation management in-
formation and uniform documentation 
of transactions among Government 
agencies.

§ 101–37.1401 GSA forms availability. 
Copies of the forms identified in 

paragraphs (a) through (e) of this sec-
tion may be obtained from the General 
Services Administration (FBX), Wash-
ington, DC 20406. 

(a) GSA Form 3549, Government-
owned/Leased Maintenance, Storage, 
Training, Refueling Facilities (Per Fa-
cility). 

(b) GSA Form 3550, Government Air-
craft Inventory (Per Aircraft). 

(c) GSA Form 3551, Contract/Rental/
Charter Aircraft Cost and Utilization. 

(d) GSA Form 3552, Government Air-
craft Cost and Utilization (Per Air-
craft). 

(e) GSA Form 3554, Aircraft Contract, 
Rental/Charter and Support Services 
Cost Data Form.

PART 101–38—MOTOR VEHICLE 
MANAGEMENT

AUTHORITY: Sec. 205(c), 63 Stat. 390 (40 
U.S.C. 486(c)).

SOURCE: 64 FR 59593, Nov. 2, 1999, unless 
otherwise noted.

§ 101–38.000 Cross-reference to the 
Federal Management Regulation 
(FMR) (41 CFR chapter 102, parts 
102–1 through 102–220). 

For motor vehicle management pol-
icy, see FMR part 34 (41 CFR part 102–
34).

PART 101–39—INTERAGENCY FLEET 
MANAGEMENT SYSTEMS

Sec.
101–39.000 Scope of part.

Subpart 101–39.0—General Provisions

101–39.001 Authority. 
101–39.002 Applicability. 
101–39.003 Financing. 
101–39.004 Optional operations.

Subpart 101–39.1—Establishment, Modi-
fication, and Discontinuance of Inter-
agency Fleet Management Systems

101–39.100 General. 
101–39.101 Notice of intention to begin a 

study. 
101–39.101–1 Agency cooperation. 
101–39.102 Determinations. 
101–39.102–1 Records, facilities, personnel, 

and appropriations. 
101–39.102–2 Effective date of determination. 
101–39.103 Agency appeals. 
101–39.104 Notice of establishment of a fleet 

management system. 
101–39.104–1 Consolidations into a fleet man-

agement system. 
101–39.104–2 Reimbursement. 
101–39.105 Discontinuance or curtailment of 

service. 
101–39.105–1 Transfers from discontinued or 

curtailed fleet management systems. 
101–39.105–2 Agency requests to withdraw 

participation. 
101–39.106 Unlimited exemptions. 
101–39.107 Limited exemptions.
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