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(b) Adherence by the Department of 
Defense to the single supply catalog 
system developed for the military de-
partments under chapter 145, title 10, 
U.S. Code, shall be deemed to con-
stitute full coordination of cataloging 
activities with GSA.

Subpart 101–30.2—Cataloging 
Handbooks and Manuals

§ 101–30.201 General. 
(a) This subpart describes the cata-

loging handbooks and manuals pre-
pared by the Defense Logistics Agency, 
Department of Defense, in coordination 
with GSA. 

(b) The following basic cataloging 
handbooks and manuals are available 
for purchase from the Superintendent 
of Documents, Government Printing 
Office, Washington, DC 20402. The re-
quirements of these publications shall 
be followed by all cataloging activities 
participating in the Federal Catalog 
System. 

(1) Federal Catalog System Policy Man-
ual (DOD 4130.2-M). This hard copy 
manual prescribes the operating poli-
cies and instructions covering the 
maintenance of a uniform catalog sys-
tem. 

(2) Defense Integrated Data Systems 
(DIDS) Procedures Manual (DOD 4100.39-
M). This hard copy manual prescribes 
the procedures covering the mainte-
nance of a uniform catalog system. 

(3) Federal Supply Classification (Cata-
loging Publication H2 Series). This 
microfiche publication includes the 
listings and indexes necessary for using 
the commodity classification system 
(grouping related items of supply) as 
prescribed by the Federal Catalog Sys-
tem Policy Manual. 

(4) Federal Supply Code for Manufac-
turers (Cataloging Publication H4 Series). 
This microfiche publication includes a 
comprehensive listing of the names and 
addresses of manufacturers who have 
supplied or are currently supplying 
items of supply used by the Federal 
Government and the applicable 5-digit 
code assigned to each. 

(5) Federal Item Name Directory (FIND) 
for Cataloging (Cataloging Publication H6 
Series). This microfiche publication in-
cludes names of supply items with defi-
nitions, item name codes, and other re-

lated data required to prepare item 
identifications for inclusion in the Fed-
eral Catalog System. 

[29 FR 16004, Dec. 1, 1964, as amended at 42 
FR 36254, July 14, 1977; 46 FR 35645, July 10, 
1981]

§ 101–30.202 Policies. 

The cataloging publications indi-
cated in § 101–30.201 provide a ready ref-
erence to the following operating poli-
cies and rules covering the uniform 
catalog system: 

(a) Identification. (1) Each civil agen-
cy shall ensure that each of its items 
authorized for cataloging is included 
and maintained in the Federal Catalog 
System as prescribed in the Federal 
Catalog System Policy Manual. 

(2) Each item of supply shall have ap-
plicable to it one, and only one, Fed-
eral item identification; each Federal 
item identification shall be applicable 
to one, and only one, item of supply. 

(b) Federal Supply Classification (FSC). 
(1) The Federal Supply Classification 
shall be used in supply management 
within the civil agencies. 

(2) Each item included in the Federal 
Catalog System shall be classified 
under the Federal Supply Classifica-
tion and shall be assigned only one 4-
digit class in accordance with the rules 
prescribed in the Federal Catalog Sys-
tem Policy Manual. 

(c) Numbering. (1) Each item of supply 
identified in the Federal Catalog Sys-
tem shall be assigned a national stock 
number which shall consist of the ap-
plicable 4-digit FSC class code and a 9-
digit national item identification num-
ber. 

(2) The national stock number shall 
be the only stock number used in sup-
ply operations for items within the 
scope of the Federal Catalog System. 
The integrity of the national stock 
number shall always be maintained 
whenever it is employed in any oper-
ation or document. Supply manage-
ment codes, or other management sym-
bols, may be associated with, but never 
included as a part of the national stock 
number. These management codes or 
symbols shall always be separated from 
the national stock number in such a 
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manner that the national stock num-
ber is clearly distinguishable. 

[29 FR 16004, Dec. 1, 1964, as amended at 39 
FR 37060, Oct. 17, 1974; 41 FR 11309, Mar. 18, 
1976]

Subpart 101–30.3—Cataloging 
Items of Supply

§ 101–30.300 Scope of subpart. 

This subpart prescribes the types of 
items to be cataloged, the types of 
items to be excluded from the Federal 
Catalog System, the responsibilities 
for catalog data preparation and trans-
mission to the Defense Logistics Serv-
ices Center (DLSC), and the applica-
tion of item entry control procedures 
upon request for cataloging action. 

[42 FR 36255, July 14, 1977]

§ 101–30.301 Types of items to be cata-
loged. 

Items of personal property in the 
civil agency systems that are subject 
to repetitive procurement, storage, dis-
tribution and/or issue, and all locally 
purchased, centrally managed items 
will be named, described, identified, 
classified, and numbered (cataloged) in 
the Federal Catalog System. Other lo-
cally purchased items may be cata-
loged based upon civil agency require-
ments. The term ‘‘repetitive’’ will be 
construed to mean continual or recur-
ring and applies to those items for 
which a need is deemed to exist within 
the appropriate civil agency. 

[41 FR 11309, Mar. 18, 1976]

§ 101–30.302 Types of items excluded 
from cataloging. 

Items of personal property in the fol-
lowing categories are to be excluded 
from the Federal Catalog System ex-
cept when an agency determines that 
Federal item identification data will be 
of value in its supply management op-
erations: 

(a) Capital equipment items which 
are nonexpendable and are especially 
designed for a specific purpose, such as 
elevators or central air-conditioning 
system installations. 

(b) Items of personal property on 
which security classification is im-
posed. 

(c) Items procured on a one-time or 
infrequent basis for use in research and 
development, experimentation, con-
struction, or testing and not subject to 
centralized item inventory manage-
ment, reporting, or stock control. 

(d) Items procured in foreign markets 
for use in overseas activities of Federal 
agencies. 

(e) Printed forms. 

[29 FR 16004, Dec. 1, 1964, as amended at 41 
FR 11309, Mar. 18, 1976; 42 FR 36255, July 14, 
1977]

§ 101–30.303 Responsibility. 

Each agency shall ensure that each 
of its items to be cataloged is included 
and maintained in the Federal Catalog 
System. 

(a) Agencies with cataloging and data 
preparation and transmission capabili-
ties, when authorized by GSA, shall 
submit data direct to the Defense Lo-
gistics Services Center (DLSC) in con-
formance with procedures set forth in 
the Defense Integrated Data System 
(DIDS) Procedures Manual (DOD 
4100.39-M). 

(b) Agencies not having the capabili-
ties cited in paragraph (a) of this sec-
tion shall submit their request to the 
appropriate cataloging activity; i.e., 
GSA or VA, for the performance of all 
cataloging functions and/or the prepa-
ration of data for submission to DLSC. 
Cataloging requests to GSA or VA 
shall be prepared using Standard Form 
1303, Request for Federal Cataloging/
Supply Support Action (illustrated at 
§ 101–30.4901–1303). EAM card formatted 
requests for volume add/delete user ac-
tions may also be submitted. Instruc-
tions on the preparation of Standard 
Form 1303 and EAM card formatted re-
quests and guidance in determining the 
appropriate cataloging activity des-
ignated to receive requests are in the 
GSA Handbook, Federal Catalog Sys-
tem-Logistics Data (FPMR 101–30.3), 
issued by the Commissioner, Federal 
Supply Service. 

(c) GSA will confer with civil agen-
cies periodically to review and devise 
methods of submission according to 
their needs and capabilities. 

[42 FR 36255, July 14, 1977, as amended at 46 
FR 35645, July 10, 1981]
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