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required in performance of duties but 
for which, primarily by reason of the 
low value involved, no formal account-
ability is maintained after issue, and 
are generally referred to as ‘‘expend-
able.’’

(b) Approval of requisitions for re-
plenishment of cupboard storeroom 
stocks should be restricted to officials 
at a responsible supervisory level to 
ensure that supply requirements are 
justified on the basis of essentiality 
and quantity. Where requisitions are 
not required, such as in obtaining 
items from GSA customer supply cen-
ters, informal ‘‘shopping lists’’ should 
be approved at the same level. 

(c) Adequate safeguards and controls 
should be established to assure that 
issues of expendable supplies are made 
for official use only. In appropriate sit-
uations, this will include identification 
of individuals to whom expendable sup-
plies have been issued. Experience has 
indicated, also, that certain items of 
expendables should not be displayed ei-
ther at seasonal periods of the year or 
on a permanent basis. 

(d) The items listed below have from 
experience proven to be personally at-
tractive and particularly susceptible to 
being used for other than official du-
ties. Agencies should give special at-
tention to these and any other 
consumable or low cost items when 
issues are excessive when compared 
with normal program needs.

Attache cases, Ball point pens and refills, 
Brief cases, Binders, Carbon paper, Dic-
tionaries, Felt tip markers, Felt tip pens 
and refills, File folders, Letterex, Letter 
openers, Pads (paper), Paper clips, Pencils, 
Pencil sharpeners, Portfolios (leather, 
plastic, and writing pads), Rubber bands, 
Rulers, Scissors, Spray paint and lacquer, 
Staplers, Staples, Staple removers, Tape 
dispensers, Transparent tape, Typewriter 
ribbons.

[32 FR 4413, Mar. 23, 1967, as amended at 42 
FR 1031, Jan. 5, 1977; 51 FR 13498, Apr. 21, 
1986]

§ 101–25.108 Multiyear subscriptions 
for publications. 

Subscriptions for periodicals, news-
papers, and other publications for 
which it is known in advance that a 
continuing requirement exists should 
be for multiple years rather than for a 
single year where such method is ad-

vantageous for the purpose of economy 
or otherwise. Where various bureaus or 
offices in the same agency are sub-
scribing to the same publication, con-
sideration shall be given to consoli-
dating these requirements, to the ex-
tent practical, on an agency-wide basis 
and on a multiyear basis. Payment 
covering issues to be delivered during 
the entire subscription period may be 
made in advance from currently avail-
able appropriations (31 U.S.C. 530a). 

[33 FR 17140, Nov. 19, 1968]

§ 101–25.109 Laboratory and research 
equipment. 

(a) This section prescribes controls 
for use by Federal agencies in man-
aging laboratory and research equip-
ment in Federal laboratories. Agencies 
may establish such additional controls 
as are appropriate to increase the use 
of already-owned equipment instead of 
procuring similar equipment. 

(b) The term Federal laboratory, as 
used in this section, means any labora-
tory or laboratory facility in any Gov-
ernment-owned or -leased building 
which is equipped and/or used for sci-
entific research, testing, or analysis, 
except clinical laboratories operating 
in direct support of Federal health care 
programs. To the extent practicable, 
agencies should observe the provisions 
of this section with regard to commer-
cial laboratories and laboratory facili-
ties which operate under contract with 
the Government and use Government-
furnished equipment. 

[43 FR 29004, July 5, 1978]

§ 101–25.109–1 Identification of idle 
equipment. 

(a) The provisions of this § 101–25.109–
1 apply to all Federal laboratories re-
gardless of size. 

(b) Inspection tours of Federal lab-
oratories shall be conducted on a 
scheduled basis, annually, if feasible, 
but no less than every 2 years, for the 
purpose of identifying idle and 
unneeded laboratory and research 
equipment. Following each tour, a re-
port of findings shall be prepared by 
the inspection team and, as determined 
by the agency head or his designee, 
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submitted to the head of the labora-
tory or to a higher agency official hav-
ing laboratories management responsi-
bility. Equipment identified by the in-
spection team as idle or unneeded shall 
be reassigned as needed within the lab-
oratory, placed in an equipment pool, 
or declared excess and made available 
to other agencies in accordance with 
part 101–43. 

(c) Laboratory inspection teams shall 
be comprised of senior program man-
agement, property management, and 
scientific personnel who are familiar 
with the plans and programs of the lab-
oratory(ies) and who have a knowledge 
of laboratory and research equipment 
utilization. As determined by the agen-
cy head or his designee, members of an 
inspection team shall be appointed by 
either the head of the laboratory or a 
higher agency official having labora-
tories management responsibility. 

(d) The agency head or his designee 
shall ensure compliance by responsible 
personnel with the requirements of this 
§ 101–25.109–1 and shall require that 
periodic independent reviews of walk-
through procedures employed in Fed-
eral laboratories under his control be 
conducted to determine their effective-
ness and to effect modifications as ap-
propriate. 

[43 FR 29004, July 5, 1978]

§ 101–25.109–2 Equipment pools. 
(a) The provisions of this § 101–25.109–

2 apply to Federal laboratories which 
occupy an area of 10,000 square feet or 
more and employ 25 or more technical 
or scientific personnel. 

(b) Equipment pools shall be estab-
lished in Federal laboratories so that 
laboratory and research equipment can 
be shared or allocated on a temporary 
basis to laboratory activities and indi-
viduals whose average use does not 
warrant the assignment of the equip-
ment on a permanent basis. In deter-
mining the number and location of 
equipment pools, consideration shall be 
given to economy of operation, mobil-
ity of equipment, accessibility to users, 
frequency of use of the equipment, and 
impact on research programs. Pooling 
operations should begin expeditiously, 
within 120 days, if feasible, following 
decisions regarding the number and lo-
cation of pools. If it is determined that 

an equipment pool would not be prac-
tical or economical or for any other 
reason is not needed at a particular 
laboratory, a written report supporting 
that determination shall be submitted 
to the agency head or his designee. 
Federal laboratories which do not meet 
the size and staffing criteria in § 101–
25.109–2(a) should also establish equip-
ment pools whenever feasible; however, 
these facilities need not submit written 
reports regarding determinations not 
to establish pools. 

(c) Where the establishment of a 
physical pool would be economically 
unfeasible due to excessive transpor-
tation and handling costs, limited per-
sonnel resources, or limited space, 
pooling may be accomplished by means 
of equipment listings. Consideration 
should be given to the establishment of 
a laboratory advisory committee con-
sisting of technical and management 
personnel to determine the types of 
equipment to be shared or pooled and 
to identify equipment that is no longer 
required. 

(1) Equipment pools may also be used 
to fill requests for temporary replace-
ments while permanently assigned 
equipment is being repaired or to pro-
vide equipment for new laboratories 
pending acquisition of permanent 
equipment. 

(2) Although specific pieces of labora-
tory equipment may not be available 
for assignment to equipment pools, 
they may be available for sharing or 
loan. Information concerning the avail-
ability of this equipment can be main-
tained at a central location such as the 
equipment pools. 

(d) Unless determined unnecessary by 
the agency head or his designee, each 
Federal laboratory operating equip-
ment pools shall prepare and submit to 
the agency head or his designee an an-
nual report concerning the use and ef-
fectiveness of equipment pooling. 

(e) The agency head or his designee 
shall ensure compliance by responsible 
personnel with the provisions of this 
§ 101–25.109–2 and shall require that 
periodic independent reviews of equip-
ment pool operations in Federal lab-
oratories under his control be con-
ducted to determine their effectiveness 
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