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to the fullest extent possible provide 
protection of nonsmokers from expo-
sure to environmental tobacco smoke. 
Authority to establish such exceptions 
may not be delegated. 

(c) Agency heads have responsibility 
to determine which areas are to be 
smoking and which areas are to be non-
smoking areas. In exercising this re-
sponsibility, agency heads will give ap-
propriate consideration to the views of 
the employees affected and/or their 
representatives and are to take into 
consideration the health issues in-
volved. Nothing in this section pre-
cludes an agency from establishing 
more stringent guidelines. Agencies in 
multi-tenant buildings are encouraged 
to work together to identify designated 
smoking areas. 

(d) Agency heads shall evaluate the 
need to restrict smoking at doorways 
and in courtyards under executive 
branch control in order to protect 
workers and visitors from environ-
mental tobacco smoke, and may re-
strict smoking in these areas in light 
of this evaluation. 

(e) Agency heads shall be responsible 
for monitoring and controlling areas 
designated for smoking and for ensur-
ing that these areas are identified by 
proper signs. Suitable uniform signs 
reading ‘‘Designated Smoking Area’’ 
shall be furnished and installed by the 
agency. 

(f) Suitable, uniform signs reading 
‘‘No Smoking Except in Designated 
Areas’’ shall be placed on or near en-
trance doors of buildings subject to 
this section. These signs shall be fur-
nished and installed by the GSA Build-
ing Manager in buildings operated by 
GSA. It shall not be necessary to dis-
play a sign in every room of each build-
ing. 

(g) This smoking policy applies to 
the judicial branch when it occupies 
space in buildings controlled by the ex-
ecutive branch. Furthermore, the Fed-
eral chief judge in a local jurisdiction 
may be deemed to be comparable to an 
agency head and may establish excep-
tions for Federal jurors and others as 
indicated in paragraph (b)(5) of this 
section. 

(h) Prior to implementation of this 
section, where there is an exclusive 
representative for the employees, the 

agencies shall meet their obligation 
under the Federal Service Labor-Man-
agement Relations Act (5 U.S.C. 7101 et 
seq.) In all other cases, agencies should 
consult directly with employees. 

[63 FR 35846, July 1, 1998]

§ 101–20.106 Reimbursable services. 
Services in addition to those stand-

ard level services prescribed in §§ 101–
20.101 through 20.105 may be provided or 
arranged for by GSA on a reimbursable 
basis. Such services include: 

(a) Specialized security services be-
yond standard levels, such as guarding, 
ingress-egress control, inspection of 
packages, directed security patrols, 
and other similar activities; 

(b) Design, installation, mainte-
nance, and operation of electronic sys-
tems such as intrusion-detection de-
vices, duress-holdup alarms, and re-
mote monitoring systems; 

(c) Utilities for specialized equip-
ment, or for times when space condi-
tioning beyond standard levels is re-
quired; 

(d) Construction and/or alterations 
necessary for installation of agency 
program equipment; 

(e) Space adjustments requested by 
an occupant agency for its convenience 
in moving activities within its already 
assigned space; 

(f) Janitorial and other services over 
and above standard levels; 

(g) Space alterations beyond the 
standard level provided by GSA; 

(h) Construction, installation, oper-
ation, maintenance, and repair of agen-
cy program equipment, and space ad-
justments required as a result of such 
installations; 

(i) Services of motion picture opera-
tors and other technicians required in 
the use of auditoriums, conference 
rooms, and special agency equipment; 
and 

(j) Office design, space planning, and 
office automation installation support 
and services.

§ 101–20.106–1 Placing of orders for re-
imbursable alterations by occupant 
agencies. 

(a) Where GSA has indefinite quan-
tity contracts and/or unit price agree-
ments available for accomplishment of 
space alterations in Government owned 

VerDate Aug<1,>2002 13:23 Aug 12, 2002 Jkt 197166 PO 00000 Frm 00205 Fmt 8010 Sfmt 8010 Y:\SGML\197166T.XXX pfrm15 PsN: 197166T



206

41 CFR Ch. 101 (7–1–02 Edition)§ 101–20.106–2

and leased buildings, agencies should 
order against these contracts and 
agreements, except when it is not in 
the Government’s best interest. Agen-
cies wishing to use this authority shall 
submit names of their proposed order-
ing officials to the GSA buildings man-
ager, who will submit them to the GSA 
contracting officer. The contracting of-
ficer shall designate in writing the or-
dering officials and will authorize the 
contractor to accept orders from the 
designated ordering officials. The GSA 
contracting officer shall advise the 
agencies’ ordering officials in writing 
of their responsibilities, authorities, 
and limitations under these contracts 
and agreements. 

(b) No individual order, or combina-
tions of orders for a single alteration 
project, shall exceed the simplified ac-
quisition threshold, as defined in 41 
U.S.C. 252a, and agencies shall not split 
orders so as to circumvent this limita-
tion. 

(c) For all orders placed against GSA 
contracts or agreements, agency order-
ing officials shall obtain prior written 
project review by GSA and provide a 
copy of the ordering document and 
final payment document to the GSA 
buildings manager. Agencies are re-
sponsible for inspecting and certifying 
satisfactory completion of the work, 
and for ensuring contractor compliance 
with contract provisions. The final 
payment document shall be supported 
by GSA Form 1142, Release of Claims; 
GSA Form 2419, Certification of Pay-
ments to Subcontractors and Supplies; 
and certification that the work has 
been inspected and accepted. 

(d) Agencies may not negotiate with 
contractors for items not specifically 
priced under indefinite quantity con-
tracts and/or price agreements. 

(e) Where no GSA contracts or agree-
ments are in effect, an agency may 
contract directly for services up to the 
simplified acquisition threshold per 
project after written review by GSA. 
Agencies contracting directly must 
provide GSA with complete docu-
mentation of the scope of work and 
contract specifications at the time of 
submission. Each project shall include 
appropriate reviews by the regional 
safety staff. If contracting for security 
systems, agencies must submit the de-

sign work for regional Federal Protec-
tive Service Division review. Agencies 
shall be responsible for inspecting and 
certifying satisfactory completion of 
the ordered work. All work must con-
form to GSA fire and safety standards. 
GSA at anytime has the authority to 
make inspections and require correc-
tion if the project is found not in com-
pliance with GSA reviews or fire and 
safety standards. As-built drawings 
must be submitted to GSA’s buildings 
manager within 30 days of completion 
of the work. 

[52 FR 11263, Apr. 8, 1987, as amended at 62 
FR 1057, Jan. 8, 1997]

§ 101–20.106–2 Limitations on provi-
sion of reimbursable services by 
GSA. 

In order to reduce processing costs of 
documents and to improve efficiency of 
service delivery, requests for reimburs-
able work to be performed or arranged 
by GSA may be subject to the fol-
lowing requirements: 

(a) Individual work authorizations 
(e.g., GSA Form 2957’s) for which total 
expenses as estimated by GSA are less 
than $500 need not be processed by 
GSA, but may be returned to the re-
questing agency. Unless the work is re-
lated to security or required to correct 
an unhealthful or unsafe condition, oc-
cupant agencies may be required to 
hold all such requests until the reim-
bursable work in question can be ag-
gregated into a single request for at 
least $500. 

(b) The restrictions of paragraph (a) 
of this section are not mandatory, but 
may be applied by GSA when their ap-
plication is in the best interests of the 
Government from the standpoint of 
cost effectiveness. 

(c) The restrictions of paragraph (a) 
of this section do not apply to orders 
placed against existing blanket or 
open-end authorizations which exceed 
$500 and which show obligated and un-
used fund balances sufficient to per-
form the work. 

(d) Agencies requesting reimbursable 
services are responsible for verifying 
and approving GSA estimates within 30 
calendar days following submission of 
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