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20 CFR Ch. II (4–1–01 Edition)§ 345.110

Subpart B—Reporting and
Collecting Contributions

§ 345.110 Reports of compensation of
employees.

The provisions of part 209 of this
chapter shall be applicable to the re-
porting of compensation under the
Railroad Unemployment Insurance Act
to the same extent and in the same
manner as they are applicable to the
reporting of compensation under the
Railroad Retirement Act.

§ 345.111 Contribution reports.
(a) General. (1) Except as provided in

paragraph (a)(2) of this section, every
employer shall, for each calendar quar-
ter of each year, prepare a contribution
report, in duplicate, on Form DC–1.

(2) Contribution reports of employers
who are required by State law to pay
compensation on a weekly basis shall
include with respect to such compensa-
tion all payroll weeks in which all or
the major part of the compensation
falls within the period for which the re-
ports are required.

(b) Compensation to be reported on
Form DC–1. Employers shall enter on
the employer’s quarterly contribution
report, prior to any additions or sub-
tractions, the amount of creditable
compensation appearing on payrolls or
other disbursement documents for the
corresponding quarter as the amount of
creditable compensation from which
the contribution payable for that quar-
ter is to be computed.

(Approved by the Office of Management and
Budget under control number 3220–0012)

§ 345.112 Final contribution reports.
Upon termination of employer sta-

tus, as determined under part 301 of
this chapter, the last contribution re-
port of the employer shall be so indi-
cated by checking the box on the Form
DC–1 entitled ‘‘Final Report’’. Such
contribution report shall be filed with
the Board on or before the sixtieth day
after the final date for which there is
payable compensation with respect to
which contribution is required. The pe-
riod covered by each such contribution
report shall be plainly written thereon,
indicating the final date for which
compensation is payable. There shall

be executed as part of each such final
contribution report a statement giving
the address at which compensation
records will be kept and the name of
the person keeping the records.

(Approved by the Office of Management and
Budget under control number 3220–0012)

§ 345.113 Execution of contribution re-
ports.

Each contribution report on Form
DC–1 shall be signed by:

(a) The individual, if the employer is
an individual;

(b) The president, vice president, or
other duly authorized officer, if the
employer is a corporation; or

(c) A responsible and duly authorized
member or officer having knowledge of
its affairs if the employer is a partner-
ship or other unincorporated organiza-
tion.

§ 345.114 Prescribed forms for con-
tribution reports.

Each employer’s contribution report,
together with any prescribed copies
and supporting data, shall be filled out
in accordance with the instructions
and regulations applicable thereto. The
prescribed forms may be obtained from
the Board. An employer will not be ex-
cused from making a contribution re-
port for the reason that no form has
been furnished to such employer. Ap-
plication should be made to the Board
for the prescribed forms in ample time
to have the contribution report pre-
pared, verified, and filed with the
Board on or before the due date. Con-
tribution reports that have not been so
prepared will not be accepted and shall
not be considered filed for purposes of
§ 345.115 of this part. In case the pre-
scribed form has not been obtained, a
statement made by the employer dis-
closing the period covered and the
amount of compensation with respect
to which the contribution is required
may be accepted as a tentative con-
tribution report if accompanied by the
amount of contribution due. If filed
within the prescribed time, the state-
ments so made will relieve the em-
ployer from liability for any penalty
imposed under this part for the delin-
quent filing of the contribution report
provided that the failure to file a con-
tribution report on the prescribed form
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was due to reasonable cause and not
due to willful neglect, and provided fur-
ther, that within 30 days after receipt
of the tentative report such tentative
report is supplemented by a contribu-
tion report made on the proper form.

(Approved by the Office of Management and
Budget under control number 3220–0012)

§ 345.115 Place and time for filing con-
tribution reports.

Each employer shall file its contribu-
tion report with the Chief Financial Of-
ficer, Railroad Retirement Board, 844
North Rush Street, Chicago, Illinois,
60611. The employer’s contribution re-
port for each quarterly period shall be
filed on or before the last day of the
calendar month following the period
for which it is made. If such last day
falls on Saturday, Sunday, or a na-
tional legal holiday, the report may be
filed on the next following business
day. If mailed, reports must be post-
marked on or before the date on which
the report is required to be filed.

§ 345.116 Payment of contributions.

(a) The contribution required to be
reported on an employer’s contribution
report is due and payable to the Board
without assessment or notice, at the
time fixed for filing the contribution
report as provided for in § 345.115 of this
part.

(b) An employer shall deposit the
contributions required under this part
in accord with instructions issued by
the Railroad Retirement Board. At the
direction of the Board, the Secretary of
the Treasury shall credit such con-
tributions to the Railroad Unemploy-
ment Insurance Account in accord with
section 10 of the Railroad Unemploy-
ment Insurance Act and to the Rail-
road Unemployment Insurance Admin-
istration Fund in accord with section
11 of the Railroad Unemployment In-
surance Act.

§ 345.117 When fractional part of cent
may be disregarded.

In the payment of employers’ con-
tributions to the Board a fractional
part of a cent shall be disregarded un-
less it amounts to one-half cent or
more, in which case it shall be in-
creased to one cent.

§ 345.118 Adjustments.

(a) In general. If more or less than the
correct amount of an employer’s con-
tribution is paid with respect to any
compensation, proper adjustments with
respect to the contributions shall be
made, without interest, in subsequent
contribution payments by the same
employer, as provided for in this sec-
tion.

(b) Compensation adjustment. A com-
pensation adjustment is the amount of
any adjustment reported by an em-
ployer on Form BA–4. See part 209 of
this chapter.

(c) Adjustment of contributions. (1) All
adjustments of contributions based on
compensation adjustments shall be ac-
counted for by the employer on the
contribution report for the same quar-
ter in which the Form BA–4 reflecting
the compensation adjustments is filed
with the Board.

(2) If less than the correct amount of
contributions is paid for any previous
calendar quarter or calendar year be-
cause of an error that does not con-
stitute a compensation adjustment as
defined in paragraph (b) of this section,
the employer shall adjust the error
by—

(i) Reporting the additional contribu-
tion on the next report filed after dis-
covery of the error; and

(ii) Paying the amount thereof to the
Board at the time such report is filed.

(3) If more than the correct amount
of contributions is paid for any pre-
vious calendar quarter or calendar year
because of an error that does not con-
stitute a compensation adjustment as
defined in paragraph (b) of this section,
the employer shall adjust the error by
applying the excess payment as a cred-
it against the contribution due on the
next report filed after discovery of the
error. However, if the overpayment
cannot be adjusted because the em-
ployer is no longer required to file a re-
port or because the overpayment to be
adjusted exceeds the amount of con-
tribution due on the employer’s next
report, the employer may file for a re-
fund of the amount which cannot be
adjusted as provided for in this section.
If the overpayment is the result of an
incorrect contribution rate as deter-
mined by the Board, the employer may
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